
Agency: 

Sample Functional Area Mapping Worksheet

FUNCTIONS

REPORTING (Place 
"X" if employee 
does reporting 

functions)
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Name Classification Title or Status

Agency Working 
Title County
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Address, City, Zip)
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Payroll 
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Sa
la

ry
 

Ad
m

in
is

tra
tio

n
EE

O 
Em

pl
oy

ee
 

Re
la

tio
ns

St
at

ew
id

e 
Be

ne
fit

s
Ag

en
cy

 S
pe

ci
fic

 
Be

ne
fit

s
Un

em
pl

oy
m

en
t 

In
su

ra
nc

e
W

or
ke

rs
' 

Co
m

pe
ns

at
io

n
Sa

fe
ty

 &
 H

ea
lth

Re
tir

em
en

t
St

af
fin

g 
/ 

Re
cr

ui
tm

en
t &

 
Se

le
ct

io
n

Tr
ai

ni
ng

 a
nd

 
De

ve
lo

pm
en

t
Pe

rfo
rm

an
ce

 
M

an
ag

em
en

t
HR

IS
 / 

PM
IS

Ti
m

ek
ee

pi
ng

 a
nd

 
Le

av
e 

M
ai

nt
en

an
ce

Pa
yr

ol
l 

Pr
oc

es
si

ng
Pa

yr
ol

l 
De

du
ct

io
n 

Re
co

nc
ili

at
io

n
Cl

as
si

fic
at

io
n

Ad
m

in
is

tra
tio

n
IT

 S
up

po
rt

O
th

er
 H

R/
Pa

yr
ol

l 
Ac

tiv
iti

es

O
th

er
 H

R/
Pa

yr
ol

l 

Ac
tiv

iti
es

 (P
le

as
e 

Ex
pl

ai
n)

Totals HR
 R

ep
or

tin
g

Pa
yr

ol
l R

ep
or

tin
g

ADM/NON-PUBLIC E 4100000000001 EMPLOYEE 1 COORD WAKE Yes FT 0.5 0.5 1.00 X
ADM-COUNCIL/WOM 4200000000002 EMPLOYEE 2 ADMIN SECRETARY II WAKE Yes FT 0.25 0.25 0.25 0.75 X
ADM-FISCAL MGMT 4300000000003 EMPLOYEE 3 ACCOUNTANT II DURHAM R Yes FT 1 1.00
ADM-HUB 50000000000000 EMPLOYEE 4 AST TO SEC FOR HUB WAKE Yes FT 0.00 X X

ADM-FISCAL MGMT 4400000000004 EMPLOYEE 5 GROUP WAKE R Yes FT

use this account for batch 
processing and reporting; 
their functional % are 
updated accordingly 0.00 X X

ADM-FISCAL MGMT 4500000000005 EMPLOYEE 6 ACCOUNTING TECHNICIAN II WAKE Yes C 0.75 0.75 X
ADM-FISCAL MGMT 4600000000006 EMPLOYEE 7 RETIRED ORANGE R Yes FT 0.00
ADM-FISCAL MGMT 4700000000007 EMPLOYEE 8 ACCOUNTING CLERK V WAKE No FT 0.3 0.25
ADM-FISCAL MGMT 4800000000008 EMPLOYEE 9 ACCOUNTING TECHNICIAN IV VANCE Yes Temp 0.5 0.50 X
ADM-GOV ADVOC/D 4900000000009 EMPLOYEE 10SOCIAL RESEARCH ASST II WAKE Yes PT 0.2 0.20
ADMIN-CAPITOL PO 5100000000005 EMPLOYEE 11ADMIN SECRETARY III WAKE A No FT 1 1.00


